YTBEPXJIAIO
Hupexrop MOV «COIIL Nel10»

@1{;{ ~ I'. C. borynkas
«28» oxtsibpa 2021r.
Iopsamok paccMoTpenus o6pameHnii rpaskaan

1. O0mue moJI0KeHH S

Hacrosmee Ilonmoxenue paspabotaHo B cooTBeTCTBHM ¢ DeepalbHBIM 3aKOHOM OT
29.12.2013 Ne243-03 «O6 obpazoBanuu B Poccuiickoit @eneparuny u OenepansHBIM 3aKOHOM
or 02.05.2006 No59-03 «O mopsake paccMoTpeHust oOpaimieHud rpaxman Poccuiickoi
Oeneparuu.

[Tonoxenyue ompejenser MOPSIOK pPaccMOTpeHust oOpalleHMi TIpakiaH, a HMEHHO,
HOPSIIOK YYeTa, PETUCTPallMK, PACCMOTPEHUS U pa3pelieHus oOpanieH il TpakiaH, KOHTPOIS UX
HCHONHEHUSA,  OpraHu3aldM  JHMYHOIO  IpHeMa  IpaXTaH B MYHHULIUIAILHOM
obmeobpazosaTensHOM yupexaeHun «Cpennss obmeobpasosarensuas mxoma NelOy» (namee —
MOV «COILI Nel10»).

['pakiase, Kak IpaBHIIO, POJUTENH (3aKOHHEIE MPEICTABUTEIM) OOYYAOIIUXCS, UMEIOT
npaBo oOpamarscs JHYHO, a TaKKE HANpPaBIATh B IIKONY KOJUIEKTHBHBIC OOpAIIEHUS.
OOGpammenns MOTYT HaOpaBIAThCS IO II0OYTe, (GAaKCUMWIBHOW CBA3H, Tenerpady, 3IeKTpOHHON
MOYTE ¥ MHBIM HH(OPMAIMOHHBIM CHCTEMaM OOIIETO MOTb30BAHHS.

Jlis peanusanuu mesei moI0KEHNUS HCITOMB3YIOTCS CIIEAYIOIIUE OCHOBHBIE TEPMHHBL:

e OOpamenwe rpaxkaaHuHa (ganree oOpalieHue), HampaBIEHHOE B MIKOIY, 3TO
MCEMEHHOE TIPE/UIOKEHHEe, 3asdBIeHHE U kamofa, a TakKe YCTHOe obpaieHue
rpakIaHuHa,

e [Ipemoxenue - TOXKETaHMS WM DPEKOMEHJAIHMU [0 YIYUIMICHWIO OTHEIbHBIX
HanpapJIeHni AEeATEIIEHOCTHA MIKOJIBI, COBEPIICHCTBOBAHUIO JIOKATHHBIX HOPMATHBHBIX
[IPABOBBIX aKTOB, PETYIUPYIONIUX €€ AeATeTbHOCTD;

e 3agpieHue - NPOCKOa rpakIaHHHA O NPEJOCTaBICHUM KaKOU-THOO WH(BOpPMALUY HITH
JIOKYMEHTa, COJEHCTBUH B pEaM3allii €ro KOHCTUTYIHOHHBIX IIpaB U CBOGON WIIH
KOHCTHTYIIMOHHBIX IIpaB ¥ cBOOOX APYrUX Jul, nubo CooOuUIeHHE O HapyIleHUH
3aKOHOB M MHBIX HOPMATHBHEIX aKTOB, HEJOCTAaTKax B paboTe mIKOMEI, JTUOO KPUTHKA
JOTDKHOCTHBIX JIULL;

- e JKamoba - mpocefa rpaxkjaHMHA O BOCCTAHOBICHUU WM 3alHTE €r0 HapyIIEHHBIX
pas, cBOOO MM 3aKOHHRIX HHTEPECOB, TUO0 NpaB, CBOOO] T 3aKOHHBIX HHTEPECOB
ApYTUX  JIMI, BCIEJACTBME HapylleHWs paOOTHUKaMU IIKOIBI  TpebopaHmii
3aKOHOMATENBCTBA, STHUECKUX HOPM U IIPABUII IOBEACHHUSIH T.JI.

2. Opranusanus 1eJJONpPOH3BOACTBA

Opranuszanus paboTel € NHCEMaMH M YCTHBRIMHA OOpameHusMH TpakIaH IO/DKHA
ofecrieunBars  HEOOXOAUMBIE  YCIOBHS JUISI  OCYIISCTBIICHHS  IPEAOCTABICHHOTO M
rapaHTupoBaHHoro rpaxnganam Koncrutynueit P® npaBa obpamaTecs © HpeIOKECHHSMU,
3asBICHUSIMU U Kalto6aMu B TUCHMEHHOM U YeTHOH opme.

OTBETCTBEHHOCTh 3a OpraHMU3AIMIO H COCTOSHHC JICJIOIPOM3BOJACTBA 110 IHUCHMaM M
YCTHBIM — oOpallleHuaM TpakagaH BO3JAracTcs Ha PYKOBOJAUTENI  00Opa3oBaTe/IbHBIM
YIPEKICHHEM.

Jenonpou3BOACTBO 10 OOpalIcHUsAM TIpaXKAaH BEAETCA OTACIBHO OT JPYTHMX BHIOB
JETOIMPOU3BOICTRA U OCYIIECTRISETCS CeKpeTapeM 00pa30BaTe/IbHOrO YUPEXKIEHUS,
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[IpunsTue pemeHdss II0 PACCMOTPEHUIO IHCEM W YCTHRIX OOpamieHuil rpaxian
OCYIIECTBIIAETCS PYKOBOAUTENIEM 00Pa30BaTENIEHOTO YUPEKICHHUA.

HemocpencrBeHHOE HCHIONHEHME IOPYYEHMH IO THCHMaM M YCTHBIM OOparieHusm
TPaXIaH OCYIIECTBIIAETCA OTBETCTBEHHBIMY pabOTHHKAaMU 00Pa30BaTEIBHOTO YIPEKICHNS.

3. IIpuem u peracTpanug NHCEM ITPaKIaH

Bce noctynaronie B 00pa3oBaTenbHOE yupekeHue oOpanieHus rpakiaaH IPHHAMAIOTCS
1 opOPMILTIOTCA B JEHb WX MOCTYIUIEHHs CeKpeTapeM 00pa30BaTelIbHOTO YUPSKICHHS B
COOTBETCTBHH C JOJDKHOCTHBIMH 00SI3aHHOCTSIMHU.

[Tocrynatone obpamieHus ¢ KONUSMU JOKYMEHTOB (HAIpHUMeEp, KOIMHM ATTECTATOB,
JOUIITIOMOB, TPYIOBBIX KHIKEK M Jp.) NPUKPEIULIOTCA K TeKcTy obOpamenus. O6pamieHus
rpakjiaH, KOIIHH OTBETOB Ha HUX U JJOKYMEHTEI, CBI3aHHEIC C HX pa3pemieHHeM, GopMUPYIOTCS B
Jlella B COOTBETCTBUM C YTBEPIKISHHON HOMEHKIIATYPOH.

[Toctynupmue nuchMa TIpak[JaH pPECHCTPHPYIOTCA CeKpeTapeM 00pa30BaTelsHOro
YUPEKICHUS B JKypHale ydera. PerucrpallMOHHEIN (BXOISIIWN) HOMEp NHChMa COCTOUT W3
MOPSIKOBOIO HOMEpa MOCTYIHBIIEro obpamieHus B Mpeienax KaJICHAapHOro rojla M MHAEKCa
nena 110 HoOMeHKaType. Eciiy 3asaBuTeNb IpUciial HECKOTBKO MHCEM, HO 110 PAa3HBIM BOIIPOCAM,
TO Ha KaXJI0€ MUChMO MPOCTABIIAETCS CBOM PErMCTpallMOHHEIH HoMep. Eciiu mucEMo mepeciaHo,
TO B XKypHaje (B rpade «IpUMeEUaHHWE») yKashBaeT, OTKyJa OHO MOCTymwio (OT
aJIMUHUCTPAIMH, FOPOJCKON IPOKypaTypsl, oTAena obpazoBanus u T.1.) [loBTOpHEIE mHChEMa
CTaBATCs Ha KOHTpoJb. IIpm paGote ¢ HumMM moabuparoTcs HMEIOMHECs TOKYMEHTHI I10
obpameHusM JIAaHHOTO 3asfBHTENS. B OKypHale y4yera [OPUCBAUBACTCA  OYepejHOM
PErMCTpallMOHHEIH HOMED.

ITocne perucrpanuu obpamenus Hampasmores aupexktopy MOV «COI NelOy» mus
o(GopMIIEHHs PE3OIONUY C YKa3aHHEM UCTIOTHUTENS, OPSIKA U CPOKOB MCIIOTHEHHA.

4. TpeboBanus k oOpameHuro
ITucemennoe obpameHue rpakJaHWHA MOIDKHO COAEPKATh HAMMEHOBAHUE IIKOJEL,
(bamuuro, M, OTIECTBO JOIDKHOCTHOIO JUIa G0 €ro HODKHOCT, (PaMUIUIO, UM, OTYECTBO
3asdBUTEISA, IIOYTOBBIM aJpec, IO KOTOPOMY HYXHO HAIpPaBUTH OTBET, YBEIOMIICHHE O
mepeanpecanydy obpaiieHds, JaTy H JIMYHYR0 TOAmuch. B cimydae HeobxoamMocTH (4TOGHI
MOATBEPIAUTH CBOM JIOBOJBI) TPaKJaHUH MOXKET MPHIOKHTE K IHCEMEHHOMY O0OpalieHHio
JIOKYMEHTBI ¥ MaTepHabl THOO HX KOIIHH.

B oOpamennu, cocraBieHHOM B (OpMeE NEKTPOHHOTO JOKYMEHTA, TPAKIAHUH JOIDKEH
yKa3aTh: CBOM (aMHJIHIO, UM, OTIECTBO; aJpec EKTPOHHOM [MOYTEI, ECIIM OTBET JODKEH OBITH
HarpagJieH B (OpME 2IEKTPOHHOTO JOKYMEHTa, ¥ IIOYTOBBIA ampec, eCiii OTBET HOIDKEH OBITH
HalpapJieH B mucbMeHHOH Gopme. K obpamienuto rpaIanuH BIIpaBe IPUIOKUTE HEOOXOIUMEIE
JIOKYMEHTHl M MaTepHuallbl B 2IeKTpoHHOM (opme. Takke OH MOXKET HX HAIpPaBUTL ITH
JOKYMEHTBI WA uX KOIHMH B UCEMEHHOM bopme no HOYTE.



B kommexkTHBHOM OOpalieHHM YKa3bIBAlOTCA: (aMMUIMI, HMs, OTYECTBO OJHO
rpakaaHuHa, 06paTHBIIETOCS OT JHIA KOJUIEKTHBA H (DaMUIIMM, WHULUAIE U MOAIUCH APYTHX
qJIEHOB KOJUIEKTHBA, C yKa3zaHWeM KOHKDPETHOTrO ajpeca (IOYTOBOIO HITM 3JIEKTPOHHOIO) I10
KOTOPOMY CJI€JlyeT HallpaBUTh OTBET.
OTeer Ha obpalleHue TPaKAaH He JAeTCs B CIENYIONMX CHTYalUsaX: eclid B 00palleHun
He ykasaHa (paMuims TpaKIaHWHA, HAIPABUBIIEr0 oOpaleHHe, WM TOYTOBBIM ajupec, Mo
KOTOPOMY IOJDKEH OBITh HATPaBIEH OTBET; €CITH TEKCT 0OpalieHus MpovecTh HEBO3MOKHO U3-32
ero (M3UYECKOTO COCTOSHHS, 00 3TOM rpaKJaHHHY cOOOIMaeTcs B TECYECHHE CEMH JHEH OT
MOMEHTA PErHCTPAIiH; eClIM B OOpAIIeHUH COIEpKaTcs HELEH3YPHBIE MO0 OCKOPOUTEIbHEIE
BBIP&KEHUS, YTPO3HI JKU3HH, 3M0POBBIO ¥ UMYIIECTBY JOUKHOCTHOI'O JIUIIA, & TAKKE YWICHAM €ro
ceMbH, 00 9TOM IpakJaHuHY cO00MAaeTes 0 HeJOMyCTUMOCTH 3JI0YIOTPedIeH s IPaBOM; €CITH B
obpareHiu collepyKaTcs CBEICHUA O IMOATOTABIMBAEMOM, COBEPIIAEMOM HIIM COBEPIICHHOM
MIPOTUBONPABHOM JESHHWH, a TaKKe O JIHMIE, €ro IOATOTABIMBAIOIIEM, COBEPHIAIONEM HIIHA
coBeplmMBINEM, oOpamieHue MOJUIKHMT HalpaBIEHWIO B TOCYHApCTBCHHBIA OpraH B
COOTBETCTBHUH C €r0 KOMIETEHIIMEH; €ClI B MUCbMEHHOM 00pameHnu rpax/laHiHa CONEPKUTCS
BOIIPOC, HA KOTOPBIM eMy paHee OBLUT HaH OTBET IO CYLIECTBY H IPH 3TOM B OOpamieHMH HE
[IPUBOMATCS HOBBIE JIOBOIBI MM OOCTOSATEIBCTBA, IPaXKIAHMHY COOOINAETCS pEIIeHHE O
6€30CHOBATEILHOCTH OYEepeHOro OOpalleHus M MPEeKPAlleHWH IIEePENHUCKH 10 JaHHOMY
BOIIPOCY.

OGpaiiesust rpaxkJIaH, He COAEpXKallhe NaHHBIX, YKa3aHHBIX B IyHkrax 2.1. - 2.3.
HACTOSIIETO MOJIOKEHHUS, TPH3HAOTCA aHOHUMHBIM U PACCMOTPEHHIO HE MOIJIEKHT.

ITuceMeHHBIe 00palIeHrs TPaKAaH U MaTepUaibl K HUM, KOIIUM OTBETOB, JOKYMEHTEI I10
JTUYHOMY IIPUEMY Tpaxiad GopMUPYIOTCS B JieNla B COOTBETCTBHH ¢ HOMCHKIIATYPOH Jell.

5. IMopsimox paccMOTpeHusi NUCHMEHHBIX (3JIEKTPOHHBIX) 00 pamenmii

[TuckMeHHOE 00paICHUE MOUISKUT 0053aTeIbHOM PErUCTPAIliy B TeUEHHE TPeX JHEH C
momeHTa rocTymieHus B MOV «COII NelO»

[Tocne wu3yueHus oOpamieHus, NPOBEPKH IHYHBIX JAHHBIX 3asBHUTENA, OOpamieHue
peructpupyercst padoraukoM MOY «COIIl NelO», oTBETCTBEHHBIM 3a paboTy ¢obpalleHusIMu
rpakiad B JKypHalle obpameHuit rpaxIaH.

[IpusATHE pEIIEHUS [0 PACCMOTPEHMIO MHUCBMEHHBIX (JIIEKTPOHHBIX) OOpameHnit
rpakjaH ocymecTsisgercs pykoBoguteneM MOV «COIIl  NelO», KkoTopelif HasHa4aeT
HCIIONHUTENS ¥ OTIPEIENISIET CPOKU PACCMOTPEHU 00panieHus.

Cpok paccmotpenus oOpameHus coctapiuser 30 jgHeidl co jusg perucrpamuu. B
HCKJTFOUHTENFHBIX CIyYasX OH MOXET OBITh IpojuleH, HO He Oonee dyem Ha 30 ameil. O
IIPOJUTEHHH CPOKA PACCMOTPEHHS TPaXKIaHUH YBEIOMIIAETCS OQHIIHAIBHO.

OGpamenus, He TpeOyromue CHEIMATBHOTO HM3y4eHus u (W) IPOBEPKH,
paccMaTpHBarOTCs B CpOK He Oonee 15 nHek.

PaccmoTpenne obpaineHuit rpakiaH, COACP/KAIIMX BOMPOCHL 3alUTHl IpaB pebeHka,
MPEUIOKEHUS. 110 IPEIOTBPAIICHHI0 BO3MOXKHEIX aBapuil M WHEIX YPE3BBIMANHBIX CUTYALH,
poMU3BOAUTCS De30TnararebHo.

VCconHuTE b, HA3HAYECHHBIH PYKOBOIUTENIEM, TOTOBHT IPOEKT OTBETA Ha OOpallcHUE U
IIpEJICTABIIAET €r0 B YCTAaHOBJIIEHHBIE CPOKA PYKOBOJIHMTENIO HA YTBEPIKACHUE.

Cojepkanue IPOEKTa OTBETa HE JOJUKHO TIPOTHBOPEYUTH 3aKOHOHAtenseTBY PO wu
IPUHSTEIM B 0OIIECTBE STHYECKUM HOPMaM.
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Ecnm  mos pacemoTpenust — obpamieHuss rpaxkiasuHa — TpeOyeTcs — MONMydeHHe
JOMOJHUTENBHRIX MaTEePHaIOB, MCIOIHUTEIh TOTOBUT M HAIpABISET HEOOXOAMMBIE MHCHEMa-
3ampockl. [0cyaapcTBEHHBIN OpraH, Oprad MECTHOIO CaMOYIIPABICHUS MM JIOJUKHOCTHOE JIHI0
[0 HAIpaBIeHHOMY B YCTAHOBJICHHOM IIOpsiKe 3ampocy oO0s3aHbel B TedeHHE 15 maHeH
MPEIOCTABUTh JOKYMEHTHl M MaTepHaibl, HeoOXOJMMBIe I paccMOTpeHus obpaleHus, 3a
HCKITIOYEHUEM JOKYMEHTOB W MaTepHaloB, B KOTOPHIX COJAEPMKATCSA CBEICHUS, COCTABILIONINE
roCyJapCTBEHHYIO WIIH HHYIO OXpaHseMyio (GefepalbHbIM 3aKOHOM TaliHy, M JUIi KOTOPBIX
YCTaHOBIIEH 0COOBIA MOPAIOK MPENOCTABICHUS.

3ampoc CoCTaBIgEeTCS B TpeX SK3eMIUIApax: OQUH HANpaBIsgeTcs IpeaylpeiuTelsHON
paboThl, YCTAHOBIEHWS W YCTPAaHECHHUS IPHYMH HEBBIIONHEHHSA [OIDKHOCTHBIMH JIHIIAMH
BO3JIOJKEHHBIX HAa HUX 005S3aHHOCTEH.

[lpu monyueHun NpoeKTa OTBeTa Ha oOpalieHHe, PYKOBOJAUTENbL IIPOBEPSET €ro Ha
IpeIMET IPaBUIBHOCTH OGQOPMIICHUS, TOIHOTEI HH(MOPMAIUM, COOTBETCTBHS BBIBOJIOB
NEUCTBYIOIEMY 3aKOHOJATeNbCTBY. llpu cormacuu ¢ TpeAcTaBICHHBIM IIPOEKTOM OTBETA,
PYKOBOAMTENE IEPEaeT ero JUis HalpaBIeHHS 3agBUTEMO. EciM HE COrnaceH, BO3BpAlIacT
UCITOTHUTEITIO Ha JopaboTKy ¢ YKa3aHUEM CPOKOB YCTPaHEHHS HETOCTATKOB.,

Eci OTBET MO CYHIECTBY IMOCTaBJIEHHOTO B OOpamieHMM BOIPOCa B CHIIy Kakux JU0O
IPUYUH JaTh HEJb3s, IPaXIaHUHY, HallpaBUBIIEMY oOpamieHne, coobmaeTes 0 HEBO3MOKHOCTH
JIaTh OTBET.

O6pamienue A0DKHO OBITH PACCMOTPEHO C YYETOM BCeX HIOAHCOB, a (akTHl U JOBOIHI,
H3JI0KEHHBIE B HEM, IOJUKHBI OBITH MPOBEPEHBI C TOYKH 3PEHUs IOJNHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, 0OOCHOBaHHOCTH M HOCTOBEpHOCTH. OTBeTHI Ha oOpamieHHs TpakJaH JIOJKHBI
ObITh apryMEHTHPOBAHHBIMH, C Pa3hbICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIIH B
YIOBIETBOPEHUH OOpAaIleHUs 3as BUTEIIO OTKAa3aHO — COAEP/KaTh YETKOE Pa3bsICHEHHE MOpsaKa
o6KaIoBaHusl MPUHATOTO PEIICHUS C YKa3aHWeM opraHa (JODKHOCTHOTO JIHIA), K KOTOPOMY
MOJKeT OBITH HallpaBlleHa jkanoba.

[Ipu odopmierunr oTBeTa Ha obpameHue HEOOXOAUMO PYKOBOACTBOBATHCS IIPABUIAMHE
JIeTIOMPOU3BOJICTBA M OQOPMIICHHS HCXOMAMUX NOKyMeHTOB. OTBET JOMOKEH COJAepXkaTh HaTy,
PErUCTPALMOHHEIH HOMEpP HOKyMEHTa, (paMHIINIO, UM W OTUYECTBO 3asBUTENIS, €ro IOYTOBBIN
ampec, TeKCT (OTBETHI Ha TIOCTABICHHBIE BOIIPOCHI), HAMMEHOBAHME JOJDKHOCTH JIHMIA,
TIOJIITMCABIIEr0 JIOKYMEHT, ero (paMHIuIo, UMS, OTICCTBO B HOMEp TeledoHa UCIIOTHUTENS,

6.Opranmsanusi auyeoro mpueMa rpaxkigan. Ilopagox paceMOTpeHHs YETHBIX
o0pamenuii.

JInyHBI MpHEeM TPaXAaH OCYIIECTBIAETCS B IENAX OIEPATHBHOIO PACCMOTPEHUS
YCTHBIX ofOpamieHuit TpaxKiaH M IOPUAMYECKUX JIMI, OTHOCAMuXcs K KommereHmmu MOY
«COII NelO», cokpaieHust KONMHYECTBA MUCEMEHHBIX OOpAlIeHHH, OpraHu3alvy NpeLynpeUuTeILHOMH
paGOTBI, YCTaHOBJICHHS H YCTPAaHEHHA NPHYHH HEBBITIOTTHCHHA JOIMKHOCTHBIMH JIMIIAMH BO3JIOKEHHBIX Ha
HUX 0053aHHOCTEH.

[Mpuem rpaxkman ocymectBisercs pykopomureneM MOV  «COII  NelO». Ilpum
HeOOXO0UMOCTH PYKOBOIUTEIb MOXKET JJIsl pEIIeHUs BOIIPOCA IIPUTIIACHTE CBOUX 3aMECTHUTENEH,
npenojaBaTesel win ApyTux pabQTHUKOB IIKOTIBL.

Wudopmanus o mecre nﬁnema, a Taioke 00 YCTAaHOBJICHHBIX A MpUeMa JHAX U dacax
JIOBOJTATCSL IO CBEJICHMS IpaXkaH depe3 HHGOPMAaIMOHHBIH cTeHI U oGHuHabHbEl caiT MOY
«COIII Nel10».

HpH JJAYHOM MpHEME IpaXIaHHH NOIDKEH IIPEABABHTh HTOKYMCHT, y,[[OCTOBepSIOlL[Hf'I
€ro MHYHOCTE.



B crygae, ecii H3710KEHHBIE B YCTHOM OOpameHn: GaKTsl B 00CTOATEIBCTBASBILIIOTCS
OUYEBHUJHBIMA W HE TPeOYIOT JOTONHUTENBHON TPOBEPKH, OTBET Ha OOpalieHue ¢ corjacus
rpakaHuHa MOXKeT OBITh JaH YCTHO B XoJe Ipdema. B ocTanbHBIX Cllydasx [Jaercs
TUCBMEHHBIN OTBET 10 CYIIECTBY ITOCTABIECHHBIX B 00paIIEHUH BOITPOCOB.

VYerHele oOpameHHs MOTYT TIOCTYNaTh IPH TIPOBEICHWM TIpHEMa, BO BpeMs
TeneOHHBIX [IEPErOBOPOB U PACCMATPUBAIOTCS B CIIy4asix, KOI/Ja U3/I0KEHHBIE B HUX (aKThl U
o0CTOATeNECTBA OYEBHAHBI M HE TPeOYIOT JOMONHUTEIBHOH TPOBEPKH, JHIHOCTH
oOpanfaroImuxcst U3BECTHBI U ycTaHOBNeHEI. Ha ycTHBIC ofparienus, Kak IPaBHIIo, AaeTCs OTBET
B yCTHOH dopme.

HMudopmarms 06 yCTHEIX 0OpameHusXx MOJKeT OBITh BKIIIOUEHA B JKypHaII oOpamieH .

7. O600menye ¥ AHAIN3 MHCHEMEHHBIX U YCTHBIX 00panieHuii rpakaas

Jupexrop 00pa3oBaTeNbHOTO YIPEXKASHUS UITH TI0 €r0 OPYYEHHUIO APYTHE DODKHOCTHRIE
JIUIA TOJDKHBI CHCTEMATHIECKH aHATM3UPOBATh U 00001aTh MPEI0KEHHUS, 3aBICHHUS, KATOObB
rpakJiaH U coJiepKamiyuecs B HUX IMpaKTHYecKue 3aMedaHusd. 1lenb: cBoeBpeMEHHOE BhISIBIICHUE
M yCTpaHEHHE NPUYHHBI, MOPOXKIAIOMIEH HapylIeHWE IIpaB 3asgBUTENICH, 3alIMTa MHTEPECOB
rpakgadH B COOTBEICTBHM C  3aKOHOHATEIBCTBOM, a TakKke COBEpIICHCTBOBaHUE
OpTraHM3allMOHHOM K YIpaBICHUECKON IEITENBPHOCTH B cucTeMe o00pa3oBaHus TaHHOMH
TEPPUTOPHUH.

OOoOmenwe obOpameHnit  MOXKHO  OCYIIECTBISTH IO  CHEAYIOMEH IpUMepHON
Kraccubukanuu: 1o aapecy oOpamieHWd (B TOM 4YHCIE ITOCTYHAIOIIMX U3 BBIMIECTOSIIAX
OpraHm3aiuil ¥ Jp.): 0 THIIAM U BHJAM 00pa30BATENBHBIX YIPEKICHUN; CKOIBKO TTOIYIEHO H
PaccCMOTPEHO KOJUIEKTUBHBIX, WHIUBUAYAIBHBIX, aHOHUMHEIX OOpalleHW; 110 HalpaBICHUIM
pabotel (1o kmaccupuraropy tem). IIpoBOAUTCS KOMMYESCTBEHHBIX W KAYESCTBEHHBIH aHAU3
BCEX IOCTYMUBIIMX OOpamieHHH C XapakTEePUCTHUKON (aKTOB, HU3IOKEHHBIX 3aSBUTCISAMU W
yKasaHueM pe3yJIbTaToB: B YaCTHOCTH, Kakue (haKThl MOATBEPIUIUCE IIOTHOCTHIO MM YaCTUYHO.
[lo pesynpTaTtaMm ananusa npejacTaBisercs WHGOPMANUS ¢ KOHKPETHBIMU PEKOMEHAAIMSIMH 110
COBEPIICHCTBOBAHMIO paboThl B JaHHOM Bompoce. Martepuansl oGOpPMIISIOTCS B BHIE
0600IIeHHBIX CBEACHUH, TAOTUI] 1 aHATUTHYECKUX CIIPABOK.

Anasutuyeckas wHQOpMauMs 1o uroraM paborel ¢ ofpameHusMu TpakmgaH
MOATOTaBIMBACTCS 3a KaleHAApHBIM o (1T0 KBapTaiam).

8. @opmMupoBanue M XpaHEHHE JeJl 10 MICHEMAM U YCTHBIM 00paIeHHsAM IPaKIaH

Bee mocrynuBmime nuchbMa M yCTHBIE OOpalicHHS IpaxAaH IOCIe HX pasperieHus
IOIDKHBI OBITH BO3BPAMIEHBI CEKPETApI0 CO BCEMH OTHOCAIMIMMECS K HHM MaTepualiaMd it
HEHTPAIM30BaHHOr0 ydera u (opmupoBanus men. DopMupoBaHWE W XpaHEHHE el 110
obpareHusM rpakaad y HCIIOTHUTENS 3apeIacTcs.

ITuceMeHHEIE 00paleHus TpaXIaH, KOITHH OTBETOB HA HUX U JOKYMEHTEHI, CBA3aHHEIE C
UX pasperleHreM, a TAKKe JOKYMEHTHI [0 JIUYHOMY IpUeMy IpakiaH GOPMHUPYIOTCS B Jiena B
COOTBETCTBUHY C YTBEPKACHHON HOMEHKIATYpOH JEl.

B mpouecce (GOpMHUpOBaHMS [N IIPOBEPSACTCS TaKKe IPABHIIBHOCTE OQOPMIIEHUS
JOKYMEHTOB (TIOJIIMCH, IaThl, WHAEKCH], aapecarsl). HemoodopMileHHEIE HIIM HEIPAaBHILHO
0(GOpPMIEHHbIE JOKYMEHTEI BosBpania}oTcs HCIIONTHUTEISIM Ha [0paboTKy.



8. OTBeTCTBEHHOCTD 32 HAPYIIeHHE 3aK0HOAATEIbCTBA 00 00pameHusX rpakian

OTBETCTBEHHOCTh 3a OPraHW3aIMI0 PACCMOTPEHUs OOpalIeHUH TpakiaH BO3NAracTes
na pykosoautesss MOY «COII Nel0O».

[lepconarnbHas OTBETCTBEHHOCTh 332 CBOEBPEMEHHOC M Ka9ECTBCHHOE PACCMOTPCHHUE
obpamienuii TrpakjaH, HOATOTOBKY OTBETA B YCTAHOBICHHBIH CPOK H JOCTOBEPHOCTH
M3TOKCHHBIX B HEM JAHHBIX, BO3IAraeTcsl Ha HEMOCPEeICTBEHHOro mcmonuuTend. OTcyTcTBue
HEIIOCPEACTBEHHOro uernonauTens (G0NesHp, OTIYCK, KOMAHIMPOBKA W T.L) HE CHUMAET C
PYKOBOZMTENS. MIKONBI OTBETCTBEHHOCTH 32 CBOCBPEMEHHOC M KadECTBCHHOE PacCMOTPCHHE
obparueHnit rpaiaH.

HenpaBoMepHBIH OTKa3 B [PHEME WM PAcCCMOTPEHMH OOpamieHuil Trpax/an;
HapyIICHUE CPOKOB WJIM TOPAJKA WX PAcCMOTPEHMS; NMPUHATHE 3aBEIOMO He0OOCHOBAHHOTO,
HE3aKOHHOTO PEIIeHUs; IPECIIe[OBAHNE TPAKIAH 33 KPUTHKY; IPEJOCTAaBICHAE HEI0CTOBEPHOM
uudopmanun 1ub0o pasriyanicHue CBEAEH!N 0 YaCTHON KU3HH IPaXKIaHHHA (6e3 ero cormnacus), a
Taioke JPYTHe HapyIIeHWs 3aKOHOJAaTelbcTBA 00 oOpallieHHsX TpakiaH BIEKYT 3a coboit
OTBETCTBEHHOCTh MOJDKHOCTHBIX IIMI[ B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuitckon
denepanun.

9. 3akIIYUTEJLHBIE IOJI0KEHUS

Hacrosmee ITonokenue pa3paGoTaHO B COOTBETCTBHHM € Y CTABOM IIKOJIBI ¥ BBOUTCS B
JeHCTBUE B YCTAHOBJIIEHHOM UM IOPAMKE.

Wsmenenuss B HacTosinee IlojokeHHE MOTYT OBITE BHECEHBI TIPH HU3MCHEHWH
3aKOHOJATENbCTBA B 00IACTH PACCMOTPEHMS 00paIlleH i TPaXKIaH.



